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Session Overview

In this session, we will:

• Review the reasons and processes for submitting either an 
Application for Extension of Accreditation or an Application for a 
Change in Accredited Practice.  

• Review the applications and required documentation for each request

• Provide time for Q&A 



Introductions

Your panel today 

• Steve Gervais, COA Member  

• Lisa Pine, COA Member

• Tara Youngblood, COA Member 



Purpose of Each Application

• Application for Extension of Accreditation
• Use: To request accreditation to a new standard or new level of a standard 

not previously accredited

• Examples:  
• Adding Hazmat Incident Commander when all you have is Awareness, Operations, and 

Technician 

• Updating to the current version of NFPA 1081 (2024) when you were previously 
accredited to the 2018 standard

• Adding Trench Rescue Awareness, Operations, Technician (NFPA 1006) to your accredited 
certifications



Purpose of Each Application

• Application for Change in Accredited Practice
• Use: To document any changes in how the agency administers their 

accredited program

• Examples: 
• New test methodology (skills, product- or portfolio-based assessments)

• New third-party test administrator

• Moving from paper to electronic testing

• Any significant change in any of the agency practices covered by Program Administration, 
Test Development, or Test Administration criteria.  



Process for an Extension of Accreditation
Steps in the Application
1. Review your current Self-Assessment

• If no change(s) in test development or administration – This is the only application 
you need

• If there are changes in either test development or administration – Document and 
explain the changes and submit an Application for Change in Accredited Practices as 
well. 

2. Complete the Application for Extension of Accreditation

3. Complete the Assessment Methodology Matrices 

4. Optional: Submit any optional documentation (score sheets, policy docs., 
etc.)

• Ask ahead for percentage of these documents to send.

5. Complete Application for a Change of Accredited Practice, if needed.



Process for an Extension of Accreditation

Special Case: Delegated Agencies

• Complete the application as describe above

• Submit application to the Accredited Agency for Review

• Submit package to the COA with a letter of endorsement 
from the Accredited Agency. 



Application Review















Process for a Change in Accredited Practice

Steps in Application

1. Complete the Application for Change in Accredited Practice

2. Identify the areas of change within Program Administration, Test 
Development, and/or Test Administration 

3. Provide all affected sections/sub-sections of the Self Assessment 
and other supporting documentation that explains the proposed 
changes.

NOTE: The COA must approve this application prior to an agency 
implementing any of the proposed changes



Application Review

















Application Review Process

• Change in Accredited Practice
• Assigned to the Committee on Accreditation for Review and Approval

• Extension of Accreditation
Either

• Follows the Correlation Examples found under “Examples of Assessment 
Methodology Matrices (AMMs) in the New Format (7/1/2024)” under 
Documents and Videos and it put on the Consent Agenda

Or

• Has elements different from the Correlation Examples, then is assigned to the 
Committee on Accreditation for Review



Resources

1. Committee on Accreditation (COA) Policy Opinions

2. Pro Board Operational Procedures: Accreditation Process

3. Application for a Change in Accredited Practices

4. Application for Extension of Accreditation



Questions?
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